
GOVERNMENT OF NATIONAL CAPITAL TERRI lORY OF DFI.III
DIRECTORA IE OF EDUCATION: SCHOOL BRANCII

OLD SECRETARIAT: DELlll-IIOOS4.

No. DE.23 ("'~ )/S('I1.8r./2014/ /02.'1

Circular
Sub: Change in Student's Name up to Class VIII.

This is in supersession or order issued earl let" bearing No DE.33 (Misc.l/Gcn-o? dated
20-03-67 regarding the procedure for the change otStudents Name up to class VIII

All tile Heads of GOV! /Govt. Aided/Unaided Recognized <chools under Directorate or
Education are hereby directed to observe the fulluWlllg procedure for [ill;' Ci1:lllgl' ill tile 11<1111l'
of srudcnr lip to class VIII.

Change ill name of the Stude III 111<1:-.'be granted provided lhe changes have been admitted
by the COUlt of Law and notified ill the Government Gazelle

The parents ,i guardians desirous ofapplving for change 111students name II ill he required
to submit-the following documents:, .
I. An application (Annexure-Ll From the father/mother or gunrdiun (in cu:,e none of the

parents oftbc student is ,1I11d stating the IV:I,,(lllS l(ll'l'h;111~lllg tlu- 11:-l111l:otthe vtude.u ill
the student's existing personal details II ith suppurtlng cI\)l'Uln~'lll([l: proof.

2. Copy ofthe order issued by COLIn of Law granting the change III name olthc Student

3. Copy or the Government Gazette III which rhe chunec III lll~' IEltTI~' PI' llll' Student IS

notified.

4. The birth cenificate of the student staung name ofparents.

5. Anyone or the following (for establishing relationship vvith the student ,mel residence
proof):

• Self Attested copy of Food Securirv Card rlc.ulv menuomne the 11<1111"ofchild .md parent
• Sell' Auested copy of Adhur Curd.
• Sell' Attested copy of Voter ldentuy Card.

6. Sci f Anested copy or SC/STi08CiCert i ticarc (i tan yl

The approval for change 111the name or tile S\LlciCI1lmust he obtained (mill concerned
Deputy Director of' Education



Once the student is registered with (,BSF. the change in IHlIllC'or Fa.her/Mother or the
student can be done as pCI'eBSE norms.

This issues with the prior approval ofthe competent authoritv

t?:i,).s
(I)r (Mrs.) Suuita S Kaushik)

Addl.D.Et School)
Encl: - As above

All DDEs (District/Zone) I DEOs IHOSs of Covt./CovC Aided and linaitkd Rt'rugnizcd
schools of Delhi through OEL-E
No. OE,23 ( )/Sch.8r./2014! Dated:
Copy to..

I. PS to Secretarytfiducation)
2. PS to Director(Education)
3. AI] ROEs for Information
4. OS(lT) to please paste it on the Website
5. Guard file

~~\)\
( UshnRnni)

!\D[ (School)



,

-.
Annexure-f.

Format for Change in Student's Personal Detail up to Class VIII.

A. Details as per School Records.

• Name of Student:-

• Student ID :-

• Date of Birth:-

• Father's Name:-

• Mother's Name:-

• Category:-

• Permanent Address:- _

• Address of Communication:- . _

• Class & Section:-

• Name & Add. of the First (Entry) school:- __

B. Change required in

C. Reason for applying for change _

D. I father/mother/guardian of of a

student of class of school Date of

Birth solemnly declare that I will not request in future for any

change in my ward's personal details.

Date:. _ Signature of Father/Mother/Guardian

Place: _ Name:-_--c _
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